[image: image1.jpg]



Santa Ana Unified School District

Flyer/Poster Distribution Request/Approval Form

Please submit your request to the Communications Office and allow up to 
30 Business Days for Approval
Phone: (714) 558-5555
   Fax: (714) 558-5812
   Email: pioinfo@sausd.us
Name of Organization: 

Address: 




City:



         Zip Code:  

Individual Making Request:  






   Title:  


Phone: 


            Fax:                                    Email: 

Status of Organization: (Please check one) For Profit _________ Non Profit _________  

Non Profit Inception Date: ___________________
Describe event, service or program being promoted:


Requested Distribution:

All Elementary Schools
All Intermediate Schools
 All High Schools


All SAUSD Schools (includes elementary, intermediate, and high schools)



Specific Elementary Schools – Please list by name:




Specific Intermediate Schools – Please list by name:



Specific High Schools – Please list by name:



Specific Grades (please circle grades):


K 
1
2
3
4
5
6
7
8
9
10
11
12

School Front Office Only – For Display and pickup by visitors

Flyer/Poster Requirements: (please specify “yes” or “no”)

Is flyer/poster being submitted for approval in English and Spanish?

Is the event, program or service being promoted free of charge?

If the event is free does the flyer or poster indicates that it’s “free”?

Is there a charge or fee?

If there’s a fee does the flyer/poster state clearly, in English and Spanish, that “scholarships and/or stipends” are available?


For SAUSD Office Use Only:

Requester Notified on: 

Not Approved

Approved



     Authorized Representative:









                                     Signature
Note: The content contained in the attached flyer/poster does not necessarily reflect the views and opinions of SAUSD or the Board of Education.

Resource: 
Communications Office 2013-14 
FOR EXTERNAL USE ONLY








